
 YUBA ENVIRONMENTAL SCIENCE CHARTER ACADEMY 
SPECIAL MEETING 

COUNCIL OF DIRECTORS 
AGENDA 

 
9841 Texas Hill Road​
Oregon House, CA​

In Person 
  

May 28, 2026 
 

Regular Meeting start time is 3:15pm 
 

Video call link: https://meet.google.com/edt-ujnc-ika 
Or dial: (US) +1 636-429-2871 PIN: 745 520 743# 

More phone numbers: https://tel.meet/edt-ujnc-ika?pin=3057554023624 
 

INSTRUCTIONS FOR PRESENTATIONS TO 
THE COUNCIL BY PARENTS AND CITIZENS 

  
The Yuba Environmental Science Charter Academy (“YES Charter Academy”) welcomes your participation at the 
School’s Council meetings.  The purpose of a public meeting of the Council of Directors (“Council”) is to conduct 
the affairs of the School in public.  We are pleased that you are in attendance and hope that you will visit these 
meetings often.  Your participation assures us of continuing community interest in our School.  To assist you in the 
ease of speaking/participating in our meetings, the following guidelines are provided: 

1.         Agendas are available to all audience members at the door to the meeting. 

2.         Blue “Request to Speak” forms are available to all audience members who wish to speak on any agenda 
items or under the general category of “Oral Communications.” 

3.         “Oral Communications” is set aside for members of the audience to raise issues that are not specifically 
on the agenda.  However, due to public meeting laws, the Council can only listen to your issue, not 
respond or take action.  These presentations are limited to three (3) minutes and total time allotted to 
non-agenda items will not exceed fifteen (15) minutes.  The Council may give direction to staff to 
respond to your concern or you may be offered the option of returning with a citizen-requested item. 

4.​ With regard to items that are on the agenda, you may specify that agenda item on your blue request 
form and you will be given an opportunity to speak for up to five (5) minutes when the Council 
discusses that item. In accordance with Title VI of the Civil Rights Act of 1964 and related statutes, this 
body is committed to ensuring meaningful access to all its programs and activities for people with 
Limited English Proficiency (LEP). If a member of the public requires a language or any other type of 
interpreter to provide public comment, they will be allotted twice the standard time to account for the 
need for interpretation. 

5.​ When addressing the Council, speakers are not required to state their name and/or other self identifying 
information. 

6.          Citizens may request that a topic related to school business be placed on a future agenda in accordance 
with the guidelines in the School’s Council BP.  Once such an item is properly agendized and publicly 
noticed, the Council can respond, interact, and act upon the item. 

7.          Requests for disability-related modifications or accommodations to participate in this public meeting 
should be made 24 hours prior to the meeting by calling 530-692-2210 or 
lmiller@yescharteracademy.org. All efforts will be made for reasonable accommodations. The agenda 
and public documents can be modified upon request as required by Section 202 of the Americans with 
Disabilities Act.​

https://meet.google.com/edt-ujnc-ika
https://tel.meet/edt-ujnc-ika?pin=3057554023624
mailto:lmiller@yescharteracademy.org


​
 

I.​ PRELIMINARY 
 

A.​ CALL TO ORDER: 
 

B.​ ROLL CALL/ESTABLISH QUORUM 
 

President/Chair Pam Cook  

Vice President Wendy Underhill  

Chief Financial Officer Paul McGovern  

Secretary   Deborah Hoerner   

Staff Representative Lance Haliday   

Principal/Director Louise Miller                                   

Director Yvette Rodriquez                                  

Director Diahna De La Vara                                   

Director Shelley Lehman  
​
Guests:  

              
C.​ Adopt Minutes from Previous Meeting April 30, 2026: For Action 

 
D.​ Reading of Vision/Mission/Core Values: 

 
Mission: YES CHARTER ACADEMY educates K-10 students in a school culture that values the 
scientific method and a curricular focus on environmental studies. The highest Common Core State 
Standards, as well as high standards of moral conduct, are emphasized. 

 
The vision of the YES CHARTER ACADEMY is to educate K–10students of the Sierra Foothills 
through a self-motivating, individualized, and comprehensive curriculum that connects learners 
with learning via a program, teaching staff, and school culture that value scientific methods of 
inquiry. 

 
YES Charter Academy Students Are: Environmental Stewards, Positive Team Members, Academic 
Masters, Resourceful, Responsible Citizens, Kind! 

 
II.​ PUBLIC SESSION 

 
A.​ Superintendent Report: For Information 

 
B.​ Public Comment: For Information 

 
C.​ Staff Representative Report: For Information 

 
D.​ The COD will consider for approval the Declaration of Need: For Action 

 
E.​ The COD will consider approval of the J 13 A waiver for ADA: For Action 

   
F.​  Public Hearing – Local Control and Accountability Plan (LCAP)  2026-27 : For 



Information     
 

 ​ Purpose: In accordance with Education Code Sections 52062 and 42103, the  
Governing   Board will hold a public hearing to solicit recommendations and comments 
from members of the public regarding the draft 2026–27 Local Control and 
Accountability Plan (LCAP) and the proposed school budget.  

 
Description: The public hearing provides an opportunity for parents, students, staff, 
and community members to provide feedback on the Local Control and Accountability 
Plan (LCAP), including the goals, actions, and expenditures designed to improve 
student outcomes. The proposed 2026–27 Budget will also be presented for public 
input in alignment with the LCAP. No action will be taken at this meeting. The final 
LCAP and Budget will be presented for approval at the June 25, 2026 COD 
meeting.                                                          ​

 
G​ Fox Den Update: For Information 
 
 

 
 

III.​ REGULAR REVIEW OF COMMITTEES 
 
 

●​ Facilities/Safety/Transportation: Wendy Underhill/Pam Cook/Deb Campbell/Dawn 
Kaundart/Sara Hedrick/Lance Haliday/ James Brandt 

 
●    Academic: Louise Miller/Paul McGovern 
 
●    Finance: Paul McGovern/Pam Cook 

 
 
IV.​ ADJOURNMENT 



 YUBA ENVIRONMENTAL SCIENCE CHARTER ACADEMY 
MEETING 

COUNCIL OF DIRECTORS 
MINUTES 

DRAFT 
9841 Texas Hill Road​
Oregon House, CA​

In Person 
  

April 30th,  2026 
 

Meeting start time is 3:15PM 
 

Video call link: https://meet.google.com/edt-ujnc-ika 
Or dial: (US) +1 636-429-2871 PIN: 745 520 743# 

More phone numbers: https://tel.meet/edt-ujnc-ika?pin=3057554023624 
 

Topic Discussion Action Taken 

I.​ PRELIMINARY   

 
CALL TO ORDER 

COD President Cook called a regular meeting of the YES 
Charter Academy to order at 3:26pm on April 30, 2026 at 
9841 Texas Hill Road, Oregon House, CA 95962. 

CALLED TO ORDER: 3:26 pm 
 

ATTENDANCE​ Pam Cook, Wendy Underhill, Paul McGovern, Deborah 
Hoerner, Lance Haliday, Yvette Rodrquez, Diahna De La 
Vara, Shelley Lehman, are present 
 
Staff: Louise Miller.  
Debbie Campbell - on zoom 
Invited Guest:  Siobhan Searle 

QUORUM PRESENT- 
 

ADOPTION OF MARCH 
26, 2026 MINUTES 

COD President Cook directed COD members to the 
March 26, 2026 Minutes for their review and 
approval.   Upon a motion by COD Deborah 
Hoerner, duly seconded by COD Wendy Underhill, 
the Board unanimously approved the March 26, 
2026 Minutes as presented. 

COD President Cook directed COD members to the 
March 26, 2026 Minutes for their review and 
approval.   Upon a motion by COD Hoerner, duly 
seconded by COD Underhill, the Board 
unanimously approved the March 26, 2026 Minutes 
as presented. 

 

MOTION: To approve March 
meeting minutes as amended and 
March Special meeting minutes 
as amended 

MOTION: Deborah Hoerner 
SECOND: Wendy Underhill 

ROLL CALL VOTE:  

Pamela Cook – Aye   
Wendy Underhill-Aye 
Lance Haliday-Aye 
Yvette Rodriquez- Aye 
Dianhna De La Vara-Aye 
Shelley Lehman- Aye 

MOTION APPROVED (6/0)  

https://meet.google.com/edt-ujnc-ika
https://tel.meet/edt-ujnc-ika?pin=3057554023624


II. PUBLIC SESSION 
Agenda items:    

A.​ Principal Report by 

Superintendent, 

Louise Miller 

April 7   - Redbud Garden Club met at YES 
April 15 - Attended Charter Leader meeting at YES 
April 15 - Attended YCOE Board meeting 
April 16 - Attended Farm to Table Feast at Bishop’s   
Pumpkin Farm - Fundraiser for YES Foundation. 
YES students won award for their design. 
April 23 - Attended Educator of the Year at YCOE 
April 25 - YES Earth Day Festival was a success 

FOR INFORMATION ONLY 

B.​ Public Comment No public comment 
 

 

 

 

C.​ The Staff 
Representative 
will address the 
COD 

●​ Need for support for Administration such as 
Assistant Principal and increase support in 
counseling. 

●​ He advocated for Siobhan Searls to have more hours. 
●​ Need a credit recovery program. 
●​ Debbie will give Access to Parent Square to all COD 

members. 
 

FOR INFORMATION ONLY 

D.​ The COD vote on 
adding a diesel bus 
to our 
transportation 
fleet up to the 
amount of 
$35,000. 

 Discussed need for additional bus. MOTION:To add a diesel bus to 
our transportation fleet up to the 
amount of $35,000. 

MOTION: Paul McGovern 

SECOND: Wendy Underhill 

ROLL CALL VOTE:  

Pamela Cook – Aye   
Wendy Underhill-Aye 
Lance Haliday-Aye 
Yvette Rodriquez-Aye 
Dianha De La Vara-Aye 
Shelley Lehman- Aye 

MOTION APPROVED (6/0) 

 

 

Facilities Wendy Underhill reported the steps to apply for 
annexation into the North Yuba Water District. 

 

Academic 
 
 

Louise Miller reported that students are currently taking 
the CAASPP. 
 

 



 

 

 

 

Adjournment There being no further business for discussion, the 
meeting was adjourned.       
Upon a motion by President Pam Cook , duly seconded 
by Vice President Wendy Underhill, the Board 
unanimously adjourned the April 30,2026, YES Charter 
COD Meeting at 5:07 pm.  

 

 

 

III. CLOSED SESSION 
 
Open & Close 

Pam Cook opened Closes Session at 5:10 p.m. Unanimously voted to approve new 
step and column. 

REPORT OUT Disclosure of reportable actions, and how each member 
voted if any action was not unanimous. 
 
The Council approves a 4% salary increase for teachers. 
Board Member, Lance Haliday, being a teacher on staff, 
was recused and was not present for the discussions or 
vote.  

MOTION: Motion passes 
unanimously among the remaining 
7 council members. 

ADJOURNAMENT There being no further business for discussion, the 
meeting was adjourned. 
Upon a motion by COD Vice President, Wendy 
Underhill, duly seconded by COD President/Chair, Pam 
Cook, the Board unanimously adjourned the April 30, 
2026, YES Charter COD Meeting at 5:20 pm. 

MOTION: Motion passes 
unanimously among the remaining 
7 council members. 
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State of California 
Commission on Teacher Credentialing 
Certification Division 
651 Bannon Street, Suite 601 
Sacramento, CA 95811

Email: DON@ctc.ca.gov 
Website: www.ctc.ca.gov 

DECLARATION OF NEED FOR FULLY QUALIFIED EDUCATORS 

  Original Declaration of Need for year: _____________  

  Revised Declaration of Need for year: _____________  

FOR SERVICE IN A SCHOOL DISTRICT OR DISTRICT/COUNTY AUTHORIZED CHARTER SCHOOL 

Name of District or Charter: District CDS Code: 

Name of County: County CDS Code: 

By submitting this annual declaration, the district is certifying the following: 

• A diligent search, as defined below, to recruit a fully prepared teacher for the assignment(s) was made

• If a suitable fully prepared teacher is not available to the school district, the district will make a reasonable effort
to recruit based on the priority stated below

The governing board/body of the school district or charter school specified above adopted a declaration at a regularly 
scheduled public meeting held on ____/____/____ certifying that there is an insufficient number of certificated persons 
who meet the district's specified employment criteria for the position(s) listed on the attached form.  The attached form 
was part of the agenda, and the declaration did NOT appear as part of a consent calendar.   

 Enclose a copy of the board agenda item
With my signature below, I verify that the item was acted upon favorably by the board.  The declaration shall remain in
force until June 30, _________.

Submitted by (Superintendent, Board Secretary, or Designee): 

 ___________________________________   ___________________________________   ____________________________________  
 Name Signature  Title 

 ___________________________________  ____________________________________  ____________________________________  
Fax Number    Telephone Number  Date 

 _____________________________________________________________________________________________________________  
Mailing Address 

 _____________________________________________________________________________________________________________  
EMail Address 

FOR SERVICE IN A COUNTY OFFICE OF EDUCATION, STATE AGENCY OR NONPUBLIC SCHOOL AGENCY

Name of County _______________________________________________________  County CDS Code __________________  

Name of State Agency ________________________________________________________________________________________  

Name of NPS/NPA ______________________________________________________  County of Location __________________ 

http://www.ctc.ca.gov/
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The Superintendent of the County Office of Education or the Director of the State Agency or the Director of the NPS/NPA 
specified above adopted a declaration on ____/____/____, at least 72 hours following his or her public announcement 
that such a declaration would be made, certifying that there is an insufficient number of certificated persons who meet 
the county's, agency's or school's specified employment criteria for the position(s) listed on the attached form. 

The declaration shall remain in force until June 30, _________. 

 Enclose a copy of the public announcement
Submitted by Superintendent, Director, or Designee:

 ___________________________________   ___________________________________   ____________________________________  
Name Signature Title 

 ___________________________________   ___________________________________   ____________________________________  
 Fax Number    Telephone Number   Date 

 _____________________________________________________________________________________________________________  
Mailing Address 

 _____________________________________________________________________________________________________________  
EMail Address 

 This declaration must be on file with the Commission on Teacher Credentialing before any emergency permits will be
issued for service with the employing agency

AREAS OF ANTICIPATED NEED FOR FULLY QUALIFIED EDUCATORS 
Based on the previous year's actual needs and projections of enrollment, please indicate the number of emergency 
permits the employing agency estimates it will need in each of the identified areas during the valid period of this 
Declaration of Need for Fully Qualified Educators.  This declaration shall be valid only for the type(s) and subjects(s) 
identified below.   

This declaration must be revised by the employing agency when the total number of emergency permits applied for 
exceeds the estimate by ten percent.  Board approval is required for a revision. 

Type of Emergency Permit 

CLAD/English Learner Authorization (applicant already 
holds teaching credential) 

Bilingual Authorization (applicant already holds teaching 
credential) 

List target language(s) for bilingual authorization: 

__________________________________________ 

Resource Specialist 

Teacher Librarian Services 

LIMITED ASSIGNMENT PERMITS 
Limited Assignment Permits may only be issued to applicants holding a valid California teaching credential based on a 
baccalaureate degree and a professional preparation program including student teaching. 

Emergency Transitional Kindergarten (ETK)

Estimated Number Needed 

 __________________________ 

 __________________________ 

 _________________________  

 __________________________ 

_________________________
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Based on the previous year’s actual needs and projections of enrollment, please indicate the number of Limited 
Assignment Permits the employing agency estimates it will need in the following areas. Additionally, for the Single 
Subject Limited Assignment Permits estimated, please include the authorization(s) which will be requested: 

TYPE OF LIMITED ASSIGNMENT PERMIT ESTIMATED NUMBER NEEDED 

Multiple Subject 

Single Subject 

Special Education 

TOTAL 

Authorizations for Single Subject Limited Assignment Permits 

SUBJECT ESTIMATED NUMBER NEEDED SUBJECT ESTIMATED NUMBER NEEDED 

Agriculture 

Music Art 

Physical Education Business 

Science: Biological 
Sciences 

Dance 

Science: Chemistry English 

Science: Geoscience Foundational-Level 
Math

Science: Physics Foundational-Level 
Science

Social Science 
Health

Theater 

Mathematics 

World Languages
(specify)

Home Economics

Industrial & Technology 
Education 
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EFFORTS TO RECRUIT CERTIFIED PERSONNEL 
The employing agency declares that it has implemented in policy and practices a process for conducting a diligent search 
that includes, but is not limited to, distributing job announcements, contacting college and university placement centers, 
advertising in local newspapers, exploring incentives included in the Teaching as a Priority Block Grant (refer to 
www.cde.ca.gov for details), participating in state and regional recruitment centers and participating in job fairs in 
California. 

If a suitable fully prepared teacher is not available to the school district, the district made reasonable efforts to recruit an 
individual for the assignment, in the following order: 

• A candidate who qualifies and agrees to participate in an approved internship program in the region of the school
district

• An individual who is scheduled to complete initial preparation requirements within six months

EFFORTS TO CERTIFY, ASSIGN, AND DEVELOP FULLY QUALIFIED PERSONNEL 

Has your agency established a District Intern program?  Yes   No 

If no, explain. ____________________________________________________________________________ 

Does your agency participate in a Commission-approved 
college or university internship program? 

 Yes   No 

If yes, how many interns do you expect to have this year? ________________________________________ 

If yes, list each college or university with which you participate in an internship program. 

______________________________________________________________________________________  

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

If no, explain why you do not participate in an internship program. 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

http://www.doc.da.gov/


  
  

  

 
 

  
 

  

REQUEST FOR ALLOWANCE OF ATTENDANCE 
DUE TO EMERGENCY CONDITIONS 

Form J-13A 
(Revised  December  2017)  

California Department of Education 
School Fiscal Services Division 
Website: https://www.cde.ca.gov/fg/ 
Telephone: 916-324-4541 
Email: attendanceaccounting@cde.ca.gov 

mailto:attendanceaccounting@cde.ca.gov


 

  

  
  

   
  

 

  
 

 
 

  
  

 
  

    
  
  

  
 

  
    

  

  
  

  

  
 

   
 

 
   

     
 

  
  
 

  
    

   
  

    

 
  

 

    

 

   
  

   
 

  
 
 

 
 

 

  
 

    
 

 
  

 

  

Form J-13A Instructions 
Why  file:  
The Request for Allowance of Attendance Due to 
Emergency Conditions, Form J-13A is used to 
obtain approval of attendance and instructional time 
credit under one or more of the following 
conditions: 

• When one or more schools were closed
because of conditions described in
Education Code (EC) Section 41422.

• When one or more schools were kept open
but experienced a material decrease in
attendance pursuant to EC Section 46392
and California Code of Regulations (CCR),
Title 5, Section 428.

• When attendance records have been lost or
destroyed as described in EC Section
46391.

 
 

The California Department of Education’s (CDE) 
approval of the J-13A, combined with other 
attendance records, serve to document the local 
educational agency’s (LEA) compliance with 
instructional time laws and provide authority to 
maintain school for less than the required 
instructional days and minutes without incurring a 
fiscal penalty to the LEA’s Local Control Funding 
Formula (LCFF) funding. 

How to file: 
The Form J-13A is available at https:// 
www.cde.ca.gov/fg/it/j13a.asp. Also available on 
the J-13A Web page are FAQs and supplemental 
pages for sections B and C in Excel format. All 
affidavits must have original signatures. 

Charter schools must file separately from the 
authorizing school district or county office of 
education (COE). 

The LEA governing board must approve each 
request by completing Section E, Affidavit of School 
District, County Office of Education, or Charter 
School Governing Board Members. Once the 
majority of the governing board members have 
approved the request, the LEA should keep a copy 
of the request and then submit the original to the 
county superintendent who must approve the 
request before it can be submitted to the State 
Superintendent of Public Instruction, CDE. Charter 
schools must submit the request to their authorizing 
LEA for approval, who will then forward to the 
county superintendent for approval. 

The following summarizes the J-13A submittal and 
CDE review process: 

• The county superintendent executes the
Affidavit of County Superintendent of
Schools, certifying the approval.

• The COE should keep a copy of the request
and mail the original request to the listed
CDE address.

• Once CDE has received the Form J-13A,
the request will go through a review
process. If the request is approved, CDE
will e-mail the approval letter and a copy of
the request to all contacts listed on the form.
CDE will also mail a hardcopy of the
approval letter. If the request is denied,
CDE will e-mail the denial letter and a copy
of the request to all contacts listed on the
form. CDE will also mail a hardcopy of the
denial letter.

Where  to file:  
Mail the entire original Form J-13A to: 

School Fiscal Services Division 
California Department of Education 

1430 N Street, Suite 3800 
Sacramento, CA 95814 

General Instructions:  
• Multiple emergency events and schools

may be included on one Form J-13A. Be
sure to include specific detailed information
and supporting documents for each event
and school.

• If the emergency event resulted in a closure
and material decrease, complete sections B
and C.

• Supplemental pages for sections B and C
are available in Excel format for a request
that requires more lines than allocated on
Form J-13A.

• Attach supporting documentation. Redact
any personally identifiable information.
Examples of required supporting
documentation:
o Declaration of a State of Emergency
o News articles
o E-mails
o Invoices

Form J-13A Instructions | 1 

https://
www.cde.ca.gov/fg/it/j13a.asp


 

  

  

 
  
 

 
 

 

   
  

 
        

      
 

  

   

    
  

    

 

   

    
 

   
 

 
   

    
  

  

  
  

 
    

  
 

   
    
  
    

       
  

   

 
  

  
    
  

 
   

   
  

 
 

 
 

 

  
   

  
  
    

Form J-13A Instructions 
o A local safety officer letter for any

incident involving police activity,
threats, cyber threats, etc.

o A county public health officer letter for
any incident involving epidemic-type
illness. The letter is to specify that the
illness was an epidemic or that there
was an increase in the number of
cases of a disease above what is
normally expected of the population in
that area.

SECTION  A: REQUEST INFORMATION          
Refer to the California School Directory at https:// 
www.cde.ca.gov/schooldirectory/ for information 
needed to complete this section.  

PART I: LOCAL EDUCATIONAL AGENCY (LEA) 
• LEA Name – Enter the name of the school

district, COE, or charter school submitting the
Form J-13A.

• County Code – Enter the two-digit county code
associated with this entity.

• District Code – Enter the five-digit district code
associated with this entity.

• Charter Number – If this request is for a charter
school, enter the charter number associated
with this entity.

• LEA Superintendent or Administrator Name –
Enter the name of the superintendent or
administrator associated with this entity.

• Fiscal Year – Enter the fiscal year of the
requested emergency closure, material
decrease and/or lost or destroyed attendance
records.

• Address – Enter the LEA’s full address
including:
o Number and street
o County name
o City
o State
o Zip code

• Contact Information – Enter a contact person for
this request. Include the following:
o Name
o Title
o Phone number
o E-mail address

PART II: LEA TYPE AND SCHOOL SITE 
INFORMATION APPLICABLE TO THIS 
REQUEST 
Select the LEA type associated with the request 
and, for a school district or COE request, if all or 
select school sites are included in the request. Only 
one LEA type may be selected. 

PART III: CONDITION(S) APPLICABLE TO THIS 
REQUEST 
Read each condition carefully and select one or 
more that apply to this request. In addition, indicate 
if the request is associated with a Declaration of a 
State of Emergency by the Governor of California. 

SECTION B:  SCHOOL CLOSURE  
This section is used for closures pursuant to EC 
Section 41422. If the request does not include any 
school closures, select the “Not Applicable” box on 
the top right corner and proceed to Section C. 

PART I:  NATURE OF EMERGENCY  
Use this field to describe in detail the nature of the 
emergency(s) that caused the school closure. 

PART II: SCHOOL  INFORMATION  
The fields below correspond to the columns on 
Form J-13A. 

A. School Name – Enter the school name of 
each school closed on a separate line. Use 
the supplemental Excel form
at https://www.cde.ca.gov/fg/it/j13a.asp if 
more than 10 lines are needed for this 
request and select the “Supplemental 
Page(s) Attached” box on the top right 
corner.

B. School Code – Enter the seven-digit school 
code associated with the school listed in 
Column A. Use the California School 
Directory at https://www.cde.ca.gov/
schooldirectory/ to locate the school code.

C. Site Type – Enter the site type associated 
with the school listed in Column A. This site 
information is need for CDE to determine 
the specific instructional time requirements 
for the listed school. Choose one of the 
following site type options:
o Charter School
o Community Day
o Continuation School
o County Community
o Juvenile Court School

Form J-13A Instructions | 2 

https://
www.cde.ca.gov/fg/it/j13a.asp


 

  

 

  
 

 
 

 

  

  

  
 

 

 

 
 

 

 
 

 
  

    
  

   
  

  

 
 

 
 

 
 

 
  

 
 
 

   
 
   

    
 
  

    
 
  

   

  
  

 

  
   

 
   

  
 

 
   

    
 

   
  

    
 

  
  

  
   

    
 

 

  
  

   

  
 

 
  
 

 
  

 

     
   

 
  

  

  

 
  

   
   

 

Form J-13A Instructions 
o Opportunity School
o Special Education
o Traditional

D. Days in School Calendar – Provide the
number of days in the school calendar.
Attach a copy of the school calendar to the
request. If the request includes multiple
schools, attach a copy of each different
school calendar and clearly identify which
schools follow each calendar. If all schools
have the same school calendar, note “all
schools” at the top of the calendar.

E. Emergency Days Built In – Provide the
number of additional days the school has
built in to the school calendar to use as
make-up days for emergency closures.

F. Built In Emergency Days Used – Provide
the number of built in emergency days the
school has used so far in the school year.

G. Date(s) of Emergency Closure – Enter the
date(s) closed for the emergency in the
current request.

H. Closure Dates Requested – Of the dates
provided in Column G, enter the dates the
school will not be able to make-up, and is
requesting as part of the Form J-13A.

I. Total Number of Days Requested – Enter
the total number of days for the dates
requested in Column H.

PART III: CLOSURE HISTORY 
In this section, provide the closure history for the 
current and five prior fiscal years for all schools 
included in the request, regardless if a J-13A 
request was submitted. For example, if a school 
had multiple closures in one year, group the 
closures by fiscal year and nature. 

School 
Name 

School 
Code 

Fiscal 
Year 

Closure 
Dates Nature 

Weather 
Related 
Yes/No 

School  #1 0123456 2016-17 
12/5, 
2/10 Flooding Yes 

School  #1 0123456 2016-17 4/17-4/18 
Power 
Outage No 

School  #1 0123456 2015-16 
12/15-
12/6 

Road 
Closures Yes 

SECTION C: MATERIAL DECREASE  
This section is used to claim attendance for 
material decreases pursuant to EC Section 46392. 
If the request does not include any credits for a 
material decrease in attendance, select the “Not 

Applicable” box on the top right corner and proceed 
to Section D. 

If the attendance of an LEA or a school is less than 
or equal to 90 percent of "normal" attendance for a 
reasonable time during or after an emergency 
event, the LEA may assume that a case exists for 
claiming emergency attendance credit for the 
"material decrease" of attendance. According to 
CCR, Title 5, Section 428, “normal” attendance is 
the average daily attendance (ADA) for the month 
of either October or May of the same school year. If 
the emergency occurred between July and 
September of the current year, the LEA must wait 
to submit the request until after October ADA of the 
current year can be calculated. The October or May 
ADA is used as a proxy for a normal day of 
attendance for the emergency day. However, if an 
emergency occurs in October or May, the LEA may 
request to use a different month as a proxy for a 
normal day of attendance for the emergency day. 

Pursuant to EC Section 46392, the 90 percent 
threshold may be waived when the Governor has 
declared a “State of Emergency.” A copy of the 
Governor’s declaration should be included in the 
submittal. Any reduction of attendance in a 
necessary small school (NSS), even if less than 10 
percent, may be considered material. 

Attendance must be provided at the school site 
level. Approval of a districtwide material decrease 
is contingent upon the inclusion of all district sites, 
and a districtwide percentage of 90 percent or less 
on each emergency day. For non-districtwide 
emergencies, each school must meet the 90 
percent threshold on each emergency day for 
approval of attendance credit. 

PART I: NATURE OF EMERGENCY    
Use this field to describe in detail the nature of the 
emergency(s) that caused the material decrease in 
attendance. Provide a detailed explanation for any 
gap in between emergencies. Request should be 
accompanied by supporting documents, if 
applicable. 

PART II:  MATERIAL DECREASE CALCULATION  
The information provided in Parts II and III will be 
used to determine if the loss of attendance meets 
the 90 percent threshold for attendance credit 
approval (except when the governor declares a 
state of emergency or in the case of a NSS site), 
and to calculate the estimated attendance credit 
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Form J-13A Instructions 
amount. The fields below correspond to the 
columns on Form J-13A. 

A. School Name – Enter the school name of 
each school requesting attendance credit on 
a separate line. Use the supplemental 
Excel form at https://www.cde.ca.gov/it/
j13a.asp if more than 10 lines are needed 
for this request and select the
“Supplemental Page(s) Attached” box on the 
top right corner.

B. School Code – Enter the seven-digit school 
code associated with the school listed in 
Column A. Use the California School 
Directory at https://www.cde.ca.gov/
schooldirectory/ to locate the school code

C. “Normal” Attendance – Provide the ADA for 
the school month of October or May of the 
same school year.
A school month is 20 days, or four weeks of 
five days each, including legal holidays but 
excluding weekend makeup classes (EC 
Section 37201). The school calendar begins 
on the first Monday of the week that includes 
July 1 or the Monday of the first week of 
school. As a result, school months can be 
split between September and October; 
October and November; April and May; May 
and June. Therefore, the CDE advises LEAs 
to use the school month that has the most 
school days in either October or May.

D. Dates Used for Determining "Normal" 
Attendance – Enter the date range of the 
school month used to provide the ADA in 
Column C.

E. Date of Emergency – Enter the date of the 
emergency. If the emergency lasted for 
more than one day, use a separate line for 
each date.

F. Actual Attendance – Provide the actual 
attendance for the school site on the date of 
emergency listed in Column E.

G. Qualifier: 90 Percent or Less (F/C) –
Calculated field. If the nature of emergency is 
consistent with EC Section 46392, the school 
may qualify for an attendance

adjustment when the Actual Attendance 
(Column F) divided by the “Normal” 
Attendance (Column C) yields a percentage 
of 90 percent or less. Exclude any 
emergency day that yields a percentage of 
more than 90 percent except when the 
governor declares a state of emergency or 
in a case of a NSS site. 

H. Net Increase of Apportionment Days (C-F) –
Calculated field. The Actual Attendance
(Column F) is subtracted from the “Normal”
Attendance (Column C) to determine the
Net Increase of Apportionment Days
(Column H). When attendance on the date
of emergency is greater than the “normal”
attendance, this field will yield zero and
should be removed from the material
decrease calculation table.

If the request is approved, CDE’s
approval letter will include the total net
increase of apportionment days, which
may differ from the amount shown. The
LEA will then divide this number by the days
in the applicable P-1, P-2, or Annual
reporting period to determine the ADA
increase.

PART III: MATERIAL DECREASE 
CALCULATION FOR CONTINUATION HIGH  
SCHOOLS  
Continuation education is an hourly program, 
therefore the attendance must be provided in hours 
for continuation schools. Three hours equals one 
apportionment day. The fields below correspond to 
the columns on Form J-13A. 

A. School Name – Enter the school name of
each continuation school requesting
attendance credit on a separate line. Use
the supplemental Excel file at https://
www.cde.ca.gov/fg/it/j13a.asp if more than
five lines are needed for 
this request and select the 
“Supplemental Page(s) Attached” box 
on the top right corner. 

B. School Code – Enter the seven-digit school
code associated with the school listed in
Column A. Use the California School
Directory at https://www.cde.ca.gov/
schooldirectory/ to locate the school code.
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Form J-13A Instructions 
C. “Normal” Attendance Hours – Provide the

attendance hours for the continuation
school on the same day of the week prior to,
or the week following the emergency.

Example: If the emergency day is on a
Tuesday, provide the attendance hours on
the Tuesday of the week prior to or following
the emergency.

D. Date Used for Determining "Normal"
Attendance – Enter the date of the school
day used to provide the attendance hours in
Column C.

E. Date of Emergency – Enter the date of the
emergency. If the emergency lasted for
more than one day, use a separate line
for each date.

F. Actual Attendance Hours – Provide the
actual attendance hours for the continuation
school on the date of emergency.

G. Qualifier: 90 Percent or Less (F/C) –
Calculated field. If the nature of emergency
is consistent with EC Section 46392, the
school may qualify for an attendance
adjustment when the Actual Attendance
Hours (Column F) divided by the “Normal”
Attendance Hours (Column C) yields a
percentage of 90 percent or less. Exclude
any emergency day that yields a percentage
of more than 90 percent except when the
governor declares a state of emergency or
in a case of a NSS site.

H. Net Increase of Hours (C-F) – Calculated
field. The Actual Attendance Hours (Column
F) is subtracted from the “Normal”
Attendance Hours (Column C) to determine
the Net Increase of Hours (Column H).
When attendance on the date of emergency
is greater than the “normal” attendance, this
field will yield zero and should be removed
from the material decrease calculation table.

If the request is approved, the approval 
letter will include the total net increase of 
hours for all continuation schools on the 
form, which may differ from the amount 
shown. The LEA will then convert the hours 
to apportionment days and divide this 
number by the days in the applicable P-1, 

P-2, or Annual reporting period to determine
the ADA increase.

SECTION D: LOST OR DESTROYED 
ATTENDANCE RECORDS  
If this request does not include any lost or 
destroyed attendance records, select the “Not 
Applicable” box on the top right corner and proceed 
to Section E. 

PART I: PERIOD OF  REQUEST  
Enter the dates of the records that were lost or 
destroyed. 

PART II:  CIRCUMSTANCES  
Provide a detailed explanation on the emergency 
condition(s) and the extent of the lost or destroyed 
records. 

PART III:  PROPOSAL  
Provide a detailed proposal or estimation in the 
allotted space. 

SECTION E:  AFFIDAVIT  
A completed affidavit is required before submitting 
the entire Form J-13A request to CDE. 

PART I:  AFFIDAVIT OF  SCHOOL DISTRICT
COUNTY OFFICE  OF EDUCATION,  OR  
CHARTER  SCHOOL  GOVERNING BOARD 
MEMBERS  

, 

• Enter the name of the school district, COE,
or charter school.

• Enter the names of the all the board
members.

• At least a majority of the board members
must sign this affidavit.

• The governing board signatures must be
witnessed. The witness person must
complete the following fields:
o Witnessed date
o Name
o Signature
o Title
o County name

PART II:  APPROVAL BY SUPERINTENDENT  OF  
CHARTER SCHOOL  AUTHORIZER   
Only complete for a charter school request. Once 
the governing board members and witness fields 
have been completed, this request will be 
submitted to the charter school’s authorizer for 
approval. An authorizer for a charter school may be 
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Form J-13A Instructions 
a school district, COE or State Board of Education. 
If approved, the superintendent of the charter 
school’s authorizer will complete the following 
fields: 

o Name
o Signature
o Authorizing LEA Name

PART III:  AFFIDAVIT  OF COUNTY  
SUPERINTENDENT OF SCHOOLS   
All requests must go to the COE for approval. If 
approved, the COE will complete Part III of the 
affidavit. The county superintendent’s signature 
must be witnessed. 

o Name of the County Superintendent of
Schools (or designee)

o Signature of the County
Superintendent of Schools (or
designee)

o Witnessed date
o Witness name
o Witness signature
o Witness title
o County name
o Contact person/individual responsible

for completing the county affidavit.
Include the contact person’s name,
title, phone number and e-mail
address.
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FORM J-13A, REVISED DECEMBER 2017 
SECTION A: REQUEST INFORMATION  

   

• This form is used to obtain approval of attendance and instructional time credit pursuant to Education Code (EC) sections 41422, 46200, 46391, 46392 and California Code of Regulations (CCR), Title 5, Section 428.
• Only schools that report Principal Apportionment average daily attendance (ADA) for the purpose of calculating a K–12 Local Control Funding Formula (LCFF) entitlement should submit this form.
• Refer to the instructions and frequently asked questions at https://www.cde.ca.gov/fg/it/j13a.asp for information regarding the completion of this form.

PART I: LOCAL EDUCATIONAL AGENCY (LEA) 

   
 

   

    
           

 

  

  

  

 

  

  

 

 

  

     LEA NAME: COUNTY CODE: DISTRICT CODE: CHARTER NUMBER (IF APPLICABLE): 

LEA SUPERINTENDENT OR ADMINISTRATOR NAME: FISCAL YEAR: 

ADDRESS: COUNTY NAME: 

CITY: STATE: ZIP CODE: 

CONTACT NAME: TITLE: PHONE: E-MAIL: 

        PART II:  LEA TYPE AND SCHOOL SITE INFORMATION APPLICABLE TO THIS REQUEST (Choose only one LEA type): 
     

  
   

     

☐ SCHOOL DISTRICT ☐ COUNTY OFFICE OF EDUCATION (COE) ☐ CHARTER SCHOOL  
Choose one of the following: Choose one of the following: 

☐ All district school sites 
☐

☐  
☐

All COE school sites 
   Select district school sites Select COE school sites 

PART III:  CONDITION(S)  APPLICABLE TO THIS REQUEST:  

 

  

    
        

            
 

 
      

         
                                

                     
 

       
          

              
            

           
      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

☐ There was a Declaration of a State of Emergency by the Governor of California during the dates associated with this request.

☐ SCHOOL CLOSURE: When one or more schools were closed because of conditions described in EC Section 41422. LCFF apportionments should be maintained and instructional time credited in Section B for the
school(s) without regard to the fact that the school(s) were closed on the dates listed, due to the nature of the emergency. Approval of this request authorizes the LEA to disregard these days in the computation of
ADA (per EC Section 41422) without applicable penalty and obtain credit for instructional time for the days and the instructional minutes that would have been regularly offered on those days pursuant to EC Section
46200, et seq.

☐ MATERIAL DECREASE: When one or more schools were kept open but experienced a material decrease in attendance pursuant to EC Section 46392 and CCR, Title 5, Section 428. Material decrease requests that
include all school sites within the school district must demonstrate that the school district as a whole experienced a material decrease in attendance. Material decrease requests for one or more but not all sites within the school
district must show that each site included in the request experienced a material decrease in attendance pursuant to EC Section 46392 and CCR, Title 5, Section 428. The request for substitution of estimated days of
attendance for actual days of attendance is in accordance with the provisions of EC Section 46392. Approval of this request will authorize use of the estimated days of attendance in the computation of LCFF 
apportionments for the described school(s) and dates in Section C during which school attendance was materially decreased due to the nature of the emergency.

☐ There was a Declaration of a State of Emergency by the Governor of California during the dates associated with this request.

LOST OR DESTROYED ATTENDANCE RECORDS: When attendance records have been lost or destroyed as described in EC Section 46391. Requesting the use of estimated attendance in lieu of attendance that 
cannot be verified due to the loss or destruction of attendance records. This request is made pursuant to EC Section 46391: 

“Whenever any attendance records of any district have been lost or destroyed, making it impossible for an accurate report on average daily attendance for the district for any fiscal year to be rendered, which fact 
shall be shown to the satisfaction of the Superintendent of Public Instruction by the affidavits of the members of the governing board of the district and the county superintendent of schools, the Superintendent of 
Public Instruction shall estimate the average daily attendance of such district. The estimated average daily attendance shall be deemed to be the actual average daily attendance for that fiscal year for the 
making of apportionments to the school district from the State School Fund.” 

☐ 
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FORM J-13A, REVISED DECEMBER 2017 

SECTION B: SCHOOL CLOSURE  ☐ Not Applicable (Proceed to Section C)
PART I: NATURE OF EMERGENCY (Describe in detail.) ☐ Supplemental Page(s) Attached

PART II: SCHOOL INFORMATION (Use the supplemental Excel form at https://www.cde.ca.gov/fg/it/j13a.asp if more than 10 lines are needed for this request. Attach a copy of a school calendar. If the request is for 
multiple school sites, and the sites have differing school calendars, attach a copy of each different school calendar to the request.) 

A B C D E F G H I 

School Name School Code Site Type 
Days in School 

Calendar 
Emergency Days 

Built In 
Built In Emergency 

Days Used Date(s) of Emergency Closure Closure Dates Requested 
Total Number of 
Days Requested 

   
 

   

  

   
  

               
             

         
     

          

       
      

 

      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

PART III: CLOSURE HISTORY (List closure history for all schools in Part II. Refer to the instructions for an example.) 
A B C D E F 

School Name School Code Fiscal Year Closure Dates Nature 

Weather 
Related 
Yes/No 
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FORM J-13A, REVISED DECEMBER 2017 

SECTION C: MATERIAL DECREASE  Not Applicable (Proceed to Section D) 
PART I: NATURE OF EMERGENCY (Describe in detail.) Supplemental Page(s) Attached 

PART II: MATERIAL DECREASE CALCULATION (Use the supplemental Excel file at https://www.cde.ca.gov/fg/it/j13a.asp if more than 10 lines are needed for this request. Refer to the instructions for information on 
completing the form including the definition of “normal” attendance.) 

           
  

        

  
 

     
 

  

A B C D E F G* H 

School Name School Code 
“Normal” Attendance 

(October/May) 
Dates Used for Determining 

“Normal” Attendance Date of Emergency Actual Attendance 
Qualifier: 90% or 

Less (F/C) 
Net Increase of 

Apportionment Days (C-F) 
 

 

 

 

 

 

 

 

 

 

-

-

-

-

-

-

-

-

-

-

   Total: 

         
      

        

PART III: MATERIAL DECREASE CALCULATION FOR CONTINUATION HIGH SCHOOLS (Provide the attendance in hours. Use the supplemental Excel file at https://www.cde.ca.gov/fg/it/j13a.asp if more than 5 
lines are needed for this request. Refer to the instructions for information on completing the form including the definition of “normal” attendance.) 

A B C D E F G* H 
    

          

 

Date Used for Determining Actual Attendance Qualifier: 90% or Net Increase of Hours 
School Name School Code “Normal” Attendance Hours “Normal” Attendance Date of Emergency Hours Less (F/C) (C-F) 

Total: 

      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

☐ 
☐ 

*Qualifier should be 90% or less except when the governor declares a state of emergency or in the case of a Necessary Small School (NSS) site.
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FORM J-13A, REVISED DECEMBER 2017 

SECTION D: LOST OR DESTROYED ATTENDANCE RECORDS ☐ Not Applicable (Proceed to Section E)
PART I: PERIOD OF REQUEST The entire period covered by the lost or destroyed records commences with _______________________________ up to and including _______________________________. 
PART II: CIRCUMSTANCES (Describe below circumstances and extent of records lost or destroyed.) 

   
 

   

                

  

    
        

PART III: PROPOSAL (Describe below the proposal to reconstruct attendance records or estimate attendance in the absence of records.)        

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

Form J-13A | 4 



FORM J-13A, REVISED DECEMBER 2017 

SECTION E: AFFIDAVIT 
PART I:  AFFIDAVIT OF SCHOOL DISTRICT, COUNTY OFFICE OF EDUCATION, OR CHARTER SCHOOL  GOVERNING BOARD MEMBERS  – All applicable sections below must be completed to process this J-13A request. 

PART II: APPROVAL BY SUPERINTENDENT OF CHARTER SCHOOL AUTHORIZER (Only applicable to charter school requests) 

We, members constituting a majority of the governing board of ___ hereby swear (or affirm) that the foregoing statements are true and are based on official records. _______________________________________________, 
Board Members Names Board Members Signatures 

 
 

 
    

   
    

   
 

   

  

  
 

      

 
 

 

  
   

 

 

 

 
  

 

  
  

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

At least a majority of the members of the governing  board shall execute this affidavit.  

Subscribed and sworn (or affirmed) before me, this  day of __ _____________________________,  ______________.  _______________________________ 

Witness

 

 

:  Title: ounty, California 
(Name) (Signature) 

______________________________ of  ________________________________ C

Superintendent (or designee): 

  

Authorizing LEA Name:
(Name) (Signature) 

PART III: AFFIDAVIT OF COUNTY SUPERINTENDENT OF SCHOOLS 
The information and statements contained in the foregoing request are true and correct to the best of my knowledge and belief. 

County Superintendent of Schools (or designee):

  

(Name) (Signature) 

Subscribed and sworn (or affirmed) before me, this _______________________________ day of __ _____________________________,  ______________.  

Witness: 

COE contact/individual respons
Name: 

(Name) 

ible for completing this section: 
Title: 

(Signature) 

Phone: 

Title: ____ ounty, California 

E-mail:

_______________________ of  ____________________________ C
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